	[image: image1.png]Inform and involve all
employees

Y

Involve relevant
employees

¥

Develop training course.

[Key components in a trai

the following

o Whatis cormption?
The legal framework that applies:

g course are

!

o Our policy and code of conduct;
o What do we do in practice; our

Train all employees

integrity systems, procedures and
instructions; and
o Dilemmas and cases.

'See also Section on Training on the Portall

!

Informal gatherings.

[Experience
lexchange

I

Y

Inform business
partners

(Communicate to the relevant
lbusiness partners that the
IProgramme is in place and what is
required of them

v

Annual refresher
training

new employees

e





	
	Integrity Management - Procedures 

	
	
	

	
	
	Training

	
	
	

	
	
	Issued by: Global Advice Network
	
	Eff. Date: 00/00/00
	
	Rev.: A
	
	Pg. 1 of 3



PURPOSE

The current procedure has been deviced for companies that have adopted an active business policy on corruption and bribery and an anti-corruption programme. Training is a key part of the programme and it should be tailored to the needs identified through the risk assessment process and to the assessment of the existing skills, knowledge and capacity of employees and of its business partners.
Application

The training procedure has been especially deviced for SMEs. The company should ensure that all their employees are informed about and understand the anti-corruption programme. Each employee shall receive relevant training and new employees will be briefed as a part of the welcome orientation. At a minimum key employees will receive yearly mandatory training including compliance with laws, regulations, or standard conducts relevant for the company field of business.
Responsibilities
The training should be carried out by management and/or the compliance responsible in cooperation with management.
Definitions
See Definition page.
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